        GANGWAY STANDING ORDERS

The gangways are manned by a watchman who is responsible to the SSO or OOW. Their primary responsibility is to control access to the ship, and ensure the safety and security of the gangway area. Nothing is to hinder the Security Officer in the performance of these duties and, if necessary, they are to call the SSO or OOW for assistance.

1.
All gangway personnel are responsible to the SSO or OOW and must notify them if in doubt on any matter by intercom or by hand radio.

2.
Those on gangway duty must not leave the station until properly relieved.  Gangways are not left unattended at any time for whatever reason until a relief has been briefed and taken over responsibility.

3
No one is to be permitted to board without presentation of a valid government issued photo ID.

4.  All persons boarding and leaving the ship must produce the appropriate identification document.  All persons must sign the log on and off the boat, legibly and in ink.  Contractors and visitors will be issued a Visitor’s Badge that must be worn when on the vessel.  If a visitor escort is required, the visitor must remain in the embarkation area until the escort (ship’s crew) takes them away.

4. Boarding this vessel is deemed consent to screening or inspections.  
Failure to consent to screening /inspection will result in denial or revocation of authorization to board.  

6.
The gangway must be checked to see that it is properly lashed and secured, well lit and at all times safe for use.  The embarkation area should be kept orderly and clean at all times.  The first impression is the one that lasts.

7.
An alert watch is kept at all times at the head of each gangway. This is to include careful scrutiny of the quayside area and, in particular, any movements of personnel in the areas of open shell doors and mooring lines fore and aft.

8.
A watch shall be maintained for unauthorized removal of the ship's equipment and stores.

9.
Watchmen and roving patrols shall be equipped with flashlight/baton, VHF radio,  and whistle.  All communication devices are to be tested at least once per watch.

10.  Strict access control procedures are maintained on the gangway at all times, especially during embarkation/disembarkation. If, at any time, there is a hold up with multiple personnel, either ashore, on board the embarking/disembarking personnel are directed to wait on the main deck, in the launch, or on the pier and not on the gangway.

      No unaccompanied baggage is permitted on the vessel or to be left in the immediate vicinity of the gangway.
11.
The SSO or OOW is informed immediately of any instance of persons boarding or leaving the ship other than by the gangway, i.e., leaping over bulwarks, from decks of stacked vessels, or thru side gates, etc.
12. Visitors and Contractors passes are kept secure at all times. They are not left lying the gangway area where they can be mislaid/stolen. On departure from every port all passes are taken from the gangway area and left with the Ship Security Officer for security.

IN THE EVENT OF AN EMERGENCY SITUATION, GANGWAY WATCHMEN SHOULD, WITHOUT JEOPARDIZING THEIR OWN SAFETY, ALERT THE SSO OR OOW THEN THE MASTER DIRECT, AND OTHER RELEVANT OFFICERS AS APPROPRIATE.

_________________________________

Master
